Application ba b. Lao

Motivational Cover Letter

Motivational Cover Letter - Opening
Turkish Czech
Sayin Yetkili, Vazeny pane,

Formal, male recipient, name unknown

Sayin Yetkili, VazZena pani,

Formal, female recipient, name unknown

Sayin Yetkili, Vazeny pane / VaZena pani,

Formal, recipient name and gender unknown

Sayin Yetkililer, Dobry den,

Formal, when addressing several unknown people or a whole department

Yetkili makama / merciiye, VSem zainteresovanym stranam,

Formal, recipient/s name and gender completely unknown

Sayin Ahmet Bey, Vazeny pane Smith,

Formal, male recipient, name known

Sayin Dilek Hanim, VazZena pani Smithova,

Formal, female recipient, married, name known

Saymn Melek Hanim, Vazena sle¢no Smithova,

Formal, female recipient, single, name known

Sayin Demet Hanim, Vazena pani Smithova,

Formal, female recipient, name known, marital status unknown

Sayin Alihan Erturan, Mily Johne Smith,
Less formal, one has done business with the recipient before

... tarihte ...'da ilanim verdiginiz ... pozisyonu i¢in Chtél(a) bych se uchazet o na pracovni pozici
bagvurmak istiyorum. byla inzerovana v... dne....

Standard formula for applying for a job whose advertisement you saw in a newspaper or magazine

...'da yayimlanan ilaniniza binayen size yaziyorum. PiSi Vam ohledné inzeratu zverejnény dne...

Standard formula used when responding to an advertisement posted online
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... tarihli ...'daki ilaniniza binayen yaziyorum. Reaguji na Vas inzerat v... ze dne...

Standard formula used to explain where you found the advertisement for a job

... dergisinin ... nolu baskist ... nolu sayisinda ig Cetl jsem Vas§ inzerat ohledné pozice oblasti... 2 mam o
ilaniniz1 gordiim ve biiyiik bir ilgiyle okudum. toto misto velky zajem.

Formula used when applying for a job having seen the advertisment in a magazine or periodical

Ilan verilen pozisyona ... olarak bagvurmak benim Mam velky zajem o inzerovanou pozici, a to...
icin bir zevktir.

Standard formula for applying for a job

... pozisyonuna bagvurmak istiyorum. Chtél(a) bych se uchazet o pozici...

Standard formula for applying for a job

Su anda ... i¢in ¢alistyorum ve sorumluluklarim V soucasné dobé pracuji pro... a mezi mé zodpovédnosti
arasinda ... patii...

Used as an opening sentence to describe your current occupational status and what it involves

Motivational Cover Letter - Reasoning
Turkish Czech

Bu pozisyonla 6zel olarak ilgileniyorum ¢iinkii ... Mam zajem zejména o tuto praci, jelikoz...

Used to explain why you would like a certain job

... icin sizinle caligsmak isterdim. Chtél(a) bych pracovat u Vasi spole¢nosti, protoze...

Used to explain why you would like a certain job

Giiclii yanlarim ... Moje silné stranky jsou...

Used to show what your key attributes are

Tek zayif yontim / yonlerim ... . Ancak bu alanda / Rekl(a) bych, Ze moje jedina slaba stranka / slabé
alanlarda kendimi gelistirmek i¢in firsat stranky jsou... . Ale snaZim se na této oblasti / téchto
kolluyorum. oblastech pracovat.

Used to reflect upon your weaknesses, but show that you are determined to improve in those areas

Bu pozisyon benim i¢in ¢ok uygun ¢iinkii ... Na tuto pozici jsem idealni kandidat, protoze...

Used to explain what makes you a good candidate for the job
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... konusunda tecriibem olmamasina ragmen ... I kdyZ nemam predchozi zkuSenosti v..., mél(a) jsem...
konuda oldukg¢a tecriibeliyim.

Used if you have never had the chance to work in a certain business field, but can demonstrate qualities from other
experiences you have had

Profesyonel niteliklerim / becerilerim Gyle Moje profesni kvalifikace / schopnosti se zdaji byt dobie
goriiniiyor ki sirketinizin gerektirdigi 6zelliklere hodi k pozadavkiim vasi spole¢nosti.
cok 1yi uyuyor.

Used to explain what skills make you good candidate for the job

... olan zamanim boyunca, ... konusunda kendimi Na pozici... jsem si zlepSil(a) v/ jsem udélal(a) pokroky
gelistirdim / ilerledim / genislettim. v/ rozsirila své znalosti v...

Used to demonstrate your experience in a certain field and ability to aquire new skills

Uzmanlik alanim dahilinde ... Moje oblast odbornych znalosti je...

Used to show in which field of work your main attributes and experiences are

...'de calisirken ... konusunda olduk¢a uzmanlik PFi praci na... jsem ziskal(a) kompetence v...
kazandim.

Used to demonstrate your experience in a certain field and ability to aquire new skills

Cok kisitlt bir zamanda calisirken bile net sonug I kdyZ pracujete ve vysoké rychlosti, je dulezité
odakliligini elden birakmamamin yaninda, ... i¢in nezanedbavat pi'esnost, a proto by bylo vhodné kviili
ozel olarak cok uygun oldugumu belirtmek isterim. danym poZadavky pracovat jako...

Used to explain why you would be good at the job using the experience gained from your previous employment
history

Baski altindayken bile yiiksek is kalitesi Dokatzi i pod tlakem udrzZet vysoké standardy své prace.
standartlarin1 koruyabilirim.

Used to show that you can work in a demanding business environment

Bu pozisyondaki igim ile bu konudaki 6zel ilgimi Na této pozici bych mél moznost spojit své zajmy s touto
birlestirmis olacagim bu sekilde. praci.

Used to show that you have a personal interest in the job
... ile ilgili 6zel bir ilgim var ve eger sizinle ¢caligma Mam velky zajem o... a oceniuji moZnost / prileZitost

sansim / firsatim olursa ¢ok minnettar kalirdim. rozsirit své znalosti na této pozici.

Used to show that you have a personal interest in the job
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Ozgecmisimden de gorebileceginiz gibi Jak miizete vidét z mého priloZeného Zivotopisu, moje
tecriibelerim ve kualifikasyonlarim bu pozisyon i¢cin ~ zkuSenosti a kvalifikace odpovidaji poZadavkim dané
cok uygun. pracovni pozice.

Used to highlight your résumé and show how well the job would suit you

... olarak ...'daki su anki pozisyonum bana yiiksek Moje aktualni pozice jako... pro... mi poskytla piilezitost
baskiyla, takim ruhu i¢inde ¢alismayi o6gretti, is pracovat v naro¢ném tymovém prostiedi, kde je
arkadaglarimla yakin mesafede calismanin igleri nezbytné nutné Gzce spolupracovat se svymi kolegy, aby
yetistirmek acisindan 6nemini kavratti. byly spIlnény vSechny terminy vcas.

Used to display what skills you have gained from you current job

... olarak sorumluluklarima ilaveten ... becerilerimi Kromé svych zodpovédnosti jako... jsem si také osvojil
de gelistirdim. dovednosti jako... .

Used to show additional skills gained from your current job. Skills that may not normally be associated with your
occupational title

Motivational Cover Letter - Skills
Turkish Czech

Ana dilim ..., ama ... da konusabiliyorum. Muj rodny jazyk je..., ale mohu také mluvit...

Used to show your native language, and also other languages in which you have fluency

... diline son derece hakimimdir. Mam vybornou znalost...

Used to show non-native languages that you can communicate to a high level in

Iyi seviyede ... bilgim vardir. Mam znalost...

Used to show non-native languages that you can communicate to an intermediate level in

... Uizerine ... yillik is tecriibem vardir. Mam... roky/let zkuSenosti z prace...

Used to show your experience in a certain business area

...'m tecriibeli bir kullanicistyim. Jsem pokrocily uzivatel programi jako...

Used to show what computer software you can use
... ve ..."den yeterli ve gerekli derecelerde Vérim, Ze dokonale kombinuji... a... .

anliyorum.

Used to show how balanced your skills are
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Miikemmel iletisim becerisi Vyborné komunikacni schopnosti

The ability to share information with and explain things to your colleagues

Tiimdengelim muhakemesi Dedukce
The ability to understand and explain things quick and effectively

Mantikl diistinebilme Logické mysleni

The ability to construct one's ideas in a precise, well thought-out manner

Analitik diistince Analytické schopnosti

The ability to assess things in detail

Iyi kisilerarast iliski becerisi Dobré interpersonalni schopnosti

The ability to manage and communicate with colleagues effectively

Anlagma becerisi Vyjednavaci schopnosti

The ability to do business deals with other companies effectively

Sunum becerisi Prezentaéni dovednosti

The ability to communicate ideas effectively in front of a large group

Motivational Cover Letter - Closing

Turkish Czech
Sirketinizin bana sunacagi bir pozisyonu son derece Mam velkou motivaci pracovat ve vasi spolecnosti a
heyecanla bekliyorum. téSim se na rozmanitou praci, kterou mi tato pozice

muze nabidnout.

Used when closing to reiterate one's desire to work for the company

Bu pozisyondaki yeni gorevleri bir girig sinavi gibi Vidim nové ukoly/tuto pozici jako pozitivni vyzvu, na
goriiyor ve onlar1 dort gozle bekliyorum. kterou se tésim.

Used when closing to reiterate one's desire to work for the company

Pozisyonun derin detaylarini sizinle bireysel olarak Rad(a) bych prodiskutoval(a) dalsi informace o mych
goriisme firsatini memnuniyetle kargilardim. zkuSenostech a detailech o dané pozici na eventualnim
pohovoru.

Used when closing to hint at the possibility of an interview
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Ozgecmisimi / CV'mi ekte bulabilirsiniz. Muj Zivotopis naleznete v priloze.
Standard formula used to tell the employer that your résumé / CV is included with the cover letter

Eger istenirse ...'dan referans saglayabilirim. V pripadé potireby mohu dodat reference od... .

Standard formula used to tell the employer that you are willing to provide references

Referanslar ...'dan saglanabilir. Ohledné referenci se obrat'te na...

Used to tell the employer that you are willing to provide references and who they can contact for these

... tarthindeki bir miilakat i¢in uygunum. Na pohovor se mohu dostavit dne...

Used to indicate when you are free for an interview

[lginiz ve zamanimz igin tesekkiir ederim. Bu Dékuji za Vas cas a zvaZeni mé zadosti. TéSim se na
pozisyona neden uygun oldugumu sizinle kigisel eventualni osobni setkani, kde bych mél(a) prileZitost
olarak goriigsmek icin sabirsizlantyorum. ukazat, Ze jsem idealni kandidat pro tuto pozici. Prosim

kontaktujte mé na...

Used to give one's prefered contact details and to thank the employer for reviewing your application

Saygilarimla, S pozdravem,

Formal, recipient name unknown

Tiim ictenligimle, S pozdravem,

Formal, widely used, recipient known

Saygilarimla, S tctou,

Formal, not widely used, recipient name known

Saygilar, Se srde¢nym pozdravem,

Informal, between business partners who are on first-name terms
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